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Notification  for  Service contract - Independent contractor 

POSITION: English translator 

Project : “More Alternatives Toward Youths Education and Social-economic 

Integration”, MAT YESi. 

Project area: Municipality of Mat 

Type of contract : Service contract 

 

 

 

 

 

 

 

ENGLISH LANGUAGE TRANSLATOR 

Necessary qualifications to practice the profession of official translator 

a)  to be an Albanian citizen; 

b) have legal capacity to movement; 

c) has not been convicted by a final court decision: 

i) for a criminal offense committed intentionally, for which he has not been rehabilitated 

ii) for a criminal offense committed negligently, for which he has not been rehabilitated 

and which violates the image and integrity of the profession of official translator; 

iii) for a criminal offense committed intentionally, for which he has been rehabilitated, 

when the criminal offense violates the image and integrity of the profession of official 

translator; 

ç) not to have a disciplinary measure in force and not to have been dismissed from the 

exercise of public duty or function, due to ethical integrity, by a decision of the competent 

body, which has become final, except in cases when this disciplinary measure has been 

terminated according to special legislation; 

d) have completed the second cycle of university studies or a diploma unified with it, or 

university studies abroad and have a unified diploma according to the rules for the 

unification of diplomas, provided in the legislation in force for higher education; 

e) to be licensed as an official translator in the Republic of Albania. 

In support and implementation of the Article 64/a of law no 139/2015“For Local Self-

Government” changed as well as the contract IPA/2021/425-824-“ More Alternatives to Youth 

Education and Socio-Economic Integration MAT-YESi,  data 12.08.2021 connected between the 

Municipality of Mat in the capacity of "coordinator" and the European Union. Delegation to 

Albania in the capacity of "contracting authority".Delegation to Albania in the capacity of 

"contracting authority", as well as Vision O.J.F. as a "partner", The Municipality of Mat is 

looking for a English translators as part of the project. 



f) over 3 years of work experience as a translator 

g) Good computer skills (Officee Microsoft Word package, Microsoft Excel, Power 

Point) 

Duties of official translator 

Official translator, while practicing the profession, must perform these tasks: 

a) Perform the official translation service with professionalism, accuracy, impartiality, 

and integrity in accordance with applicable law. 

b) Maintain professional secrecy and confidentiality of data, of which information is made 

known by the facts, circumstances or documents made available for translation, as well 

as be responsible for the translation in accordance with the original text or the intentional 

change of the content of the text.  

c) In case the translator exercises his activity in a translation office, he requests the respect 

of confidentiality from the other translators of the same office and the administrative staff 

employed at the office. 

dh) To fulfill the obligations arising from the legislation in the field of taxes and duties. 

Other skills: 

 Person with good communication and organizational skills 

 Integrity 

 Innovator /e  

 flexible 

Working hours 

According to the activity plan, which will be presented at the beginning of each month. 

It is preferable for the translator to be flexible in schedules. 

Payment  

The gross payment provided for this service is in the amount of 1800 €  in a year (gross) 

DOCUMENTATION: 

 A letter of interest 

 A CV 

The documentation will be submitted in person by the candidates at the Directorate of 

Human Resources Management and Support Services, Municipality of Mat. 

 The deadline for submission of documentation will be within 15 days from the date of 

publication.  

Evaluation Procedure:  



The selection of the person will be based on: how well the application meets the 

requirements set out in the terms of reference, also based on the following evaluation 

table.  

Evaluation criteria Values in % 

Qualifications 30% 

Studies 50 

Work experience 20% 

 

 


